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[Your Name]

[Your Address]

[City, State ZIP]

[Your Email] | [Your Phone]

[Date]

[Hiring Manager Name]

[Company Name]

[Company Address]

Dear [Hiring Manager Name],

I am writing to express my interest in the [Job Title] position at [Company Name]. With [X years] of experience

in retail management, I have a proven ability to drive sales, develop high-performing teams, and deliver

exceptional customer experiences.

At [Current Company], I managed a store with [number] team members and $[amount] in annual revenue.

Under my leadership, the store achieved [describe achievements such as exceeding sales targets by X%,

reducing shrinkage by X%, improving customer satisfaction scores, or earning a district/regional award]. I am

skilled in [relevant areas such as inventory management, visual merchandising, P&L management, and

employee training].

I admire [Company Name]'s commitment to [specific quality — customer service, product quality, community

involvement]. I am confident that my leadership style, which focuses on coaching and empowering team

members, will contribute to your store's continued success.

Thank you for considering my application. I would welcome the opportunity to discuss how I can contribute to

your team.

Sincerely,

[Your Name]


