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[Your Name]

[Your Address]

[City, State ZIP]

[Your Email] | [Your Phone]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]

Dear [Hiring Manager Name],

| am writing to apply for the [Job Title] position at [Company Name]. With [X years] of experience in financial
analysis and a strong track record of delivering insights that drive strategic decisions, | am confident in my
ability to add value to your finance team.

In my current role at [Current Company], | am responsible for [describe key responsibilities such as financial
modeling, budgeting, variance analysis, or forecasting]. | recently [describe a key achievement, such as
identifying cost-saving opportunities worth $X or improving forecast accuracy by X%)]. My proficiency in [tools
such as Excel, SQL, Bloomberg, SAP] enables me to work efficiently with large datasets and complex financial
models.

| am particularly interested in [Company Name] because of [specific reason — industry leadership, growth
trajectory, innovative financial products]. | believe my analytical mindset and attention to detail will allow me to
contribute to your team's success from day one.

Thank you for considering my application. | look forward to the opportunity to discuss my qualifications further.

Best regards,
[Your Name]



